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LESSON 31 WORKBOOK

Al Workflow Automation
Module 4: Advanced Al Skills

Name Date

Workflow Project Status m Not Started m In Progress m Complete

Lesson Purpose

Learn how to design complete Al-powered workflows that connect multiple tasks, reduce repetitive work,
improve efficiency, and support personal, freelance, and business productivity.

Before You Begin

m | completed Lesson 30.
m | understand basic automation concepts.
m | will review automated workflows regularly to ensure they continue working correctly.

My Main Goal
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Exercise 1

List five personal or business workflows that could be improved with Al automation.

Exercise 2

Draw or describe a workflow showing how information moves between different tools, people, or systems.

Exercise 3

Identify potential workflow bottlenecks and explain how Al could eliminate or reduce them.
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Practical Workflow Activity

Design an Al-powered workflow for a real project such as content creation, customer support, sales, email
marketing, freelancing, or task management. Describe each step, the Al tools involved, and the expected

benefits.

Prompt Practice

Prompt: "Act as an Al workflow consultant. Design a complete workflow for my project, recommend the best
Al tools for each stage, identify automation opportunities, and explain how to measure workflow

performance.”
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Key Takeaways

My Practical Action Step

Reflection

Completion Checklist

m Completed all workbook exercises.

m Designed an Al-powered workflow.

m |dentified workflow improvements and automation opportunities.
m | am ready for Lesson 32.

Next Step

Continue to Lesson 32 — Measuring Al Productivity.
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